COTJIACOBAHO VTBEPXKIAIO /7

Ipencenatens npod)coO03HOr0 KOMUTETA MupexTop MBO}f i Ne
MBOYAJTmmeiyNe 68» oM [T A Bame

T.®.IIpumenosa Ipukas Ne /5%« 71 » yyé&

o6meobpa3oBaTebHOro yupexiaenus «JInmei Ne 68»
ropoacKoro oxkpyra ropox Y¢ga Pecny6auxu bamkoprocran

1.001mue non0XKeHus

1.1. HacTosmas JOMKHOCTHAas HHCTPYKUus paspaboTaHa Ha OCHOBE TapHpHO —
KBaTH(HKAMOHHEIX XapaKTEPHCTHK 3aBelyromero OHOIMoTeKod M OHOmHMOTEKaps, COTTaCOBaHHBIX
IOCTaHOBJIeHHeM MunucTepcTa Tpyaa Poccmiickod ®epepammu ot 1 dempams 1995 r. Ne 8 u
HalpaBlIeHHBEIX UL PYKOBOACTBA B pabore mucekMoM MunHcTepcTBa 0OOpasoBanus Poccuiickoi
®enepauuu ot 4 aBrycra 1995 r. Ne 58-M.

1.2. BubmroTexaps (3aBeayromuii GHOIMOTEKO) Ha3HAYaeTCsA M OCBOOOKIAETCA OT HOKHOCTH
IupeKTopoM MyHHMIMIAIBHOTO GrOMKETHOTO obimeobpasoBarensHoro yupexaenus «Jlaned Ne 68»
roposickoro okpyra ropoa Y a PeciyGnuku Bamkoproctan (manee MBOY «Jlnnei Ne 685).

1.3. Bubmuorekaph JOMKeH MMETh BEICIIEE HIIM CpelHee mpodeccroHanpHoe 00pazoBanue 6e3
IpeabABIeHNs TpeboBaHui K CTaxy paboTsl uiu obinee cpeqHee 0Opa3oBaHUe, KYPCOBYIO IIOITOTOBKY
H CTax paboThl B JOJDKHOCTH OGubmmoTtexaps (6ubnuorpada) He MeHee 3 JieT.

1.4. DBubmmoTekapp MOMYMHSAETCS HETOCPEACTBEHHO 3aMECTHTENIO IHPEKTOpa Mo y4eOHO-
BOCITHTATENLHOM pabore. |

1.5. B cBoeii aesTensHOCTH 6HBIMOTEKAps PYKOBOACTBYETCH 3aKOHOJATENLCTBOM Poccmiickoi
denepanuu 0 KynsType, oOpa3oBaHMH M OuOMHOTeuHOM nene; nocraHoBleHMsMH IIpaBurenscrba
Poccuiickoit Qenepanuu, ONPENELIOMIHUME pa3BHTHE KyJIbTYPHL, PYKOBOASLUIMMH JOKYMEHTaMH
BBILIECTOSAIIMX OpPraHoB 1O BompocaM OuOmuoTeuHod paboTE; MpaBMIaMH — OpraHH3alHH
GHOIHOTEUHOTO TPY/A, yYeTa, HHBEHTApH3ALMH; IPaBH/IaMH II0 OXpaHe TPYJa, TEXHUKE 6€30MacHOCTH
¥ IPOTHBOIOKAPHOM 3ammuTe, a Takxke YcraBoM H IIpaBuiaMH BHYTpeHHEro TpyIOBOIO pacIopsika
MCBQY «Jluneii Ne 68» 1 HacTosmed MHCTpyKIuei.

2. ODyHKIIHU
OCHOBHEIMH HaIlpaBIIEHHSIMH JIESTENBHOCTH OHOIHOTEKAPS SABJISAIOTCS:
2.1. madopManmoHHOE obecredeHue o6pa3zoBarenbHoi aesTenbHocTH B MBOY «Jluneit Ne 68»;
2.2. mpomaranja 9TeHHus KaKk (GOpMEL KyIbTYPHOTO JI0CYTa; :

3.JlomKHOCTHBIE 00S3aHHOCTH.

3.1. opraausyet paboty GHOMHOTEKH JHIes, GOpMHPOBaHKE, 0GPabOTKY H CHCTEMaTH3HPOBAHHOS
XpaHeHue 6HOIHOTETHOTO HOHA;

3.2. COCTaBIAET KAaTAIOTH, KAPTOTEKH, YKa3aTe/lu, TeMaTHYeCKHe CITUCKH U 0030PEI JIMTEPATypEL;

3.3. obcayxuBaer ydyamuxcs ¥ pabotHukoB MBOY «Jlumedr Ne 68» Ha aboHeMeHTe H B
YHTAILHOM 3aJle, OPraHA3yeT W MPOBOAMT CBI3aHHYIO C 3THM HH(OPMAIMOHHYIO paboTy (BBICTaBKH,
BHTPHHBI M JpyrMié MEPONPHSTHS [0 IpPONAraHie KHHIH); OCYLIECTBISET MOJ0OP JHTEPaTypHl MO
3asiBKaM 4HTaTeNe;

3.4. eneT yueT paboThl OMOIHOTEKH H NPEACTABILIET YCTAHOBIEHHYIO OTYETHOCTE;

3.5. npuHMMaeT KHHKHEIE GQOHIBI HA OTBETCTBEHHOE XPaHEHHE [0 aKTy H Pa3sOBbIM IOKYMCHTaM
¥ BEJET COOTBETCTBYIOIMHH YdYeT, ydJacTByeT B HHBEHTapH3allMM KHIKHBIX (DOHIOB, CIHCaHHE
ycTapeBIleH ¥ BETXOH JINTepaTyphl 110 YCTAHOBJICHHBIM IIPaBHIaM H HOpMaM;

3.6. OPHHHMAET B YCTAHOBJEHHOM MODSUIKE MEPHl K BO3MEIICHHMIO yliepba, IPHYMHCHHOTO
KHH)KHOMY ¥ HHBIM (oHJ1aM GHOTMOTEKH 110 BHHE YHTaTeIeH (IT0Tb30BaTeNel) U B CBA3H ¢ HENOCTAYCH,
YTpaTO# HJIH IOpYEH KHHT;



3.7. ycraHaBnMBaeT H TOIAEPXKHBAaCT CBA3M C MAPYTHMH OHONIHMOTEKaMH; OpraHu3yeT
MeKOHOIHOTEYHBIH OOMEH;

3.8. obopMiseT MOAMKUCKY Ha MEpHOAMYECKHE U3AAHHS, KOHTPOJIHUPYET HX IOCTABKY;

3.9. npEHAMaeT MepHI K 00ecedeHHI0 OHOIHOTEKH HEOOXOAUMBIM 000y I0BAHHEM;

3.10. opranu3yeTr uHTaTeNbCKHE KOH(EpEeHIIWH, JMTEpaTypHBIE Be4epa M JPYIHE MAaCCOBBIE
MEPOIIPUSTHUS;

3.11. cobmopmaer mpaBHna MO OXpaHe TpyHda, TeXHHKe OE30MacHOCTH M IIPOTHBONOXKAPHOH
3aIUTe; CAeUT 3a HaIJIe)KallluM CaHUTAPHBEIM COCTOSTHHEM NoMelneHn# (GoH10B OMOIHOTEKHY;

4. IlpaBa

BubnnoTekaps HMeeT npaso:

4.1. naBaths oOs3aTeNbHBIE IS HCIIONHEHUs yKa3aHHs ydamumcs H pabotHukaM MBOVY «Jlunei
Ne 68» o Bompocam, KacaromuMcs coOMI0IeHHs TPAaBUIT TTOJB30BaHUSA GHOTHOTEUHBIMHE GOHIAMH;

4.2. KOHTPONHPOBAaTH U HampaBIATh pabory ybopimHka ciyxeOHBIX MOMELeHHH pabodero 1o
00CITyKMBaHHIO M TEKyIIeMy pEMOHTY 3[aHHWi, COOpyXEeHMH H o00OpyJoBaHHMsS B IIOMELIEHHH
OHMOITHOTEKH;

4.3. y9acTBOBaTh C IPaBOM COBEIATENLHOTO T0OJIOCa B 3aCEJaHHAX TeJaroru4ecKoro COBETa;

5.0TBETCTBEHHOCTH

5.1. 3a HeMCHOHEHHE WM HEHaJUle)xamlee UCIONHEHHe 0e3 yBa)KHTENbHBIX NPHYMH YCTaBa H
[IpaBun BHyTpeHHero TpymoBoro pacmopsaka MBOY «Jluneit Ne 68», 3aKOHHBIX paclOpPsHKEHHH
mupektopa MBOVY  «Jlumeir Ne 68» M HMHBIX JOKaNbHBIX HOPMATHBHBIX AaKTOB, IOJDKHOCTHBIX
00s3aHHOCTEH, YCTaHOBIEHHBIX HacToAmed WHCTpykuued, B TOM 4YHMCIE 33 HEHCIOJIb30BaHHE
MpPeIOCTaBICHHBIX IIpaB, OuOIMOTeKaph HeceT IHCHMIUIMHADHYIO OTBETCTBEHHOCThH B IOPSIKE,
OIIpeJieJIEeHHOM TPYIOBBIM 3aKOHOAATEIECTBOM.

5.2. 3a BunHoBHOe mpuuuHeHHe MBOY «Jluneit Ne 68» mmm ydyacTHMKaM 00pa3oBaTeIbHBIX
OTHOLIEHHH yuiep0a B CBA3M C HCIOIHEHHEM (HEHCIOJHEHHEM) CBOMX IOJDKHOCTHBIX OOsS3aHHOCTEH
OuOnHOTEeKaph HECET MaTepHabHYI0 OTBETCTBEHHOCTh B IOPSAKE M B IIpeleNax, YCTaHOBJICHHEBIX
TPYZOBBIM U (MJIHM) IPAXKIAHCKUM 3aKOHOLATEILCTBOM.

5.3. Bubnrorekapp HeceT NOJTHYIO MaTEPHAIBHYIO OTBETCTBEHHOCTD B CIIyYae HEI0CTA4H, YTPATEI
WIH [OpYH KHHI, NPHHATEIX Ha XpaHeHHe Ha OCHOBAaHHHM IIHCBMEHHOIO JIOroBopa O IIOJHOM
MaTepHalbHOM OTBETCTBEHHOCTH, €CITH HE TOKaXeT, YTO yiepbd NIPHYHHEH HE 10 €r0 BHHE.

6.B3aumooTHOmEHHs. CBA3H IO TODKHOCTH.

BubmioTexaps:

6.1. pabGoraer mo rpaduKy cocTaBieHHoMy ucxons u3 40-uacopoil paboueidl Henmenn u
yTBepkaeHHOMY aupekTopoM MBOVY «JIumeit Ne 68» mo mpencTaBieHHIO 3aMECTHTEN JUPEKTOpa 1o
y4eOHO-BOCIIHTATENBHOMH paboTe;

6.2. MOXeT TpHBIEKaThCS [0 PACIOPKEHHIO 3aMecTHTeNs OMpeKTopa 1o  y4eOHo-
BOCIIHTATENLHOM paboTe K IKCTPEHHOM 3aMeHe BpEMEHHO OTCYTCTBYIOIIHX YUHTENICH H BOCIIHTATENEH B
npefenax HOpMaIbHOM MPOIOIKATENBHOCTH CBOEr0 pabodero BPEMEHH C JIONOJIHHTENBHOM [104acOBOH
OIIATOH Neiaroruveckoit paboTel;

6.3. momyuaer ot aupekropa MBOY «Jluueit Ne 68» m ero 3amecTHTenedl HHpOpMALMIO
HOPMATHBHO-TIPaBOBOTO H OPraHH3alHOHHO-METOJHYECKOr0 Xapakrepa, 3HaKOMHTCA IOJ PacIHCKy €
COOTBETCTBYIOIIMMH JOKYMEHTAMH;

6.4. paboTaeT B TECHOM KOHTAaKTEé C YYMTEJSMH, DONHTEIAMH YYallHXcs (3aKOHHBIMH
TIpeJICTABUTENSIMH); CHCTEMAaTHYeCKH oOMeHMBaeTcs MH(pOpMalMed 1o BOMPOCaM, BXOJSIIMM B €r0
KOMITIETEHIINIO, C aIMHHKCTpanuel ¥ nefarorngeckumu pabotaukamMu MBOY «JIuneit Ne 68»)
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