COI'MACOBAHO
Ha 3aCCIaHMM ME1aroruyecKoro COBETa
‘nporokon Ne 4«4 »  JA 20751

YTBEPXKJIAIO

MPABUJIA
1n0b30BaHus OHOIHoTeK0H MyHHINMNANBLHOrO GI0/GKeTHON0 061e0HPA30BATENLHOIO
yupexaenus «Jlnueit Ne 68» ropoickoro okpyra ropoa Yga Pecny6ianku Bamkoprocran

1.06mue noaomenus.

1.1. flpaBuia M0B30BAHNS OUOIHOTEKOH MyHUIHNATHHOL O OHOUKCTHOTO
»Outeobpaszosatenibhoro yupexienns «Jluneit No 68 ropoackoro oxpyra ropoa Yéa Pecny6ianku
paukoprocTan (1anee MbBOY «Jluueit Ne 68») pazpaGorarbi B COOTBETCTBHK ¢ THITOBLIMM NPABHIAMM
110JIb30BAHHMs OHOIMOTEKON. PErIAMEHTUPYIOT OBILHIT HOPAAOK OPraHu3aiidn 06C IVKHBAIHS dHTaTeNel
Subanorekn MBOY «Jlnuei Ne 68». npasa 1 00s13anH0CTY GUEIROTEKH W UHTATES.

1.2. Tlpaso cBoGoaHOTrO W BeCruIaTHOrO TO1b30BaHUS OMOIHOTEKOH MMEIOT  yuallHecs.
COTPYIHHUKH W POTATENH (3aKOHHBIE MPEACTABUTENH ) yuairmxes MbOY «Jluuei Ne 685,

1.3. bubuimorexka 00Ciy/KUBAET YHTaATCICH:

- Ha aboiemenTe (BbLIa4a NPOU3BEACHHI NEUaTH OT/ETLHBIM YHTATENAM Ha JIOM): - B YHTATLHOM
sane (nojipasfeneHue GUOITHOTEKN ¢ OCOOLIM MOMEIICHHEM., TI€ YUTATENN PAbOTAIOT. [TPEKIIEC BCETO, ¢
A3JIAHHAMH W APYTHMU TOKYMEHTaMH. KOTOPBIC Ha JIOM HE BbLIAKTCH ).

K ycnyram uuraTeseit npeaocrasisoncs:

- okx y4eOHOH. XYJOKECTBEHHOW. CHPABOMHON. HAYYHO-HOUYISPHOH TUTEpaTypbl s
O0Y4alOWMXCS:  METONMYECKOH.  HAYYHO-TIEAArOrMYECKOH.  CAIPABOYHOM  dTeparypbl  JUIS
IPETIO/IaBaTeICH:

- KHHIM. £a3CThl. KYPHAUBL Clali/ibl. BMACOMATHUTHLIC 34AIIMCH. HICKIPOHHBIC Dashi J1AHHDBIX.
MYJIbTHMEIHAHBIE DECYPChE U J1p.:

- Cnpaouno-OMOIHOrpaduUecKHii annapar: KaTalork. Kaploieku. Cipasouno-OuGiuorpaduue-
CkHi GOHJL, PEKOMEHATETBHBIC CITHCKH JIHTEPaTy Pbi:

- HHIUBHYAJIbHBIC. TPYNTIOBBIC M MaCCORbIE (hopmbt paboT
1.4. Pexnm paboTel GHOTHOTEKN COOTBETCTBYET BPEMEHH PABOTHI THIICS.

2. lipasa n ofmanpocTn uuTaTe el

2.1. Ywurarenu uMeeT npaso: .

2.1.1.TMoxp30BaThest CAEAYIOUIMME GECTUTATHBIMU BHGIHOTCUHO-HHBOPMALMOHHBIMH YCTYTaMU:

- I0Jly4arbh HOJNHYIO HHOOpMammMis o cocrase Gonia OWOIMOTEKH. HOpske JocTyna K
1OKYMEHTaM K KOHCYIBTaTHBHYIO ITOMOIIL B MOUCKE U BBIDOPE HCTOUHUKOR HiH(BOPMATIHK:

- [oslydaTh BO BpeMeHHOE Tosib3oRaHue W3 douna OUOTHOTEKH nevaTHbIE W3/IAHAA H
AYJIMOBU3YAITEHBIE JOKYMEHTHI

= IPOJICBATEL CPOK NOJIL30BAHAUS TUTEPATYPOIi:

- HCHOMB30BATh CnpaBouno-Oubanorpaduyeckuii annapat SHOIMOTCKH: Kata orH. KapTOTEKH,
SETIINY
1.2, {[IpuHAMaTL Y4acTHE B MCPOIPHATRAX. HPOBCMMBIX HUOITHOTEROH:
1.3, M36upars u Obime M30paHHbivM B GUOIHOTEUHBIF COBCT, CKA3LIBATL HPAKTHYCCKYIC TOMOLLD
HubaHoTEKE.

2.1.4. OGwxanosath B YCTAHOBICHHOM 3aKOHOAATENLCTBOM I1OPSAKE HE3AKOHHLIC JCHCTBHSA
COTPYAHUKOB DUOIHOTEKH. YILEM/ISIOUHE YHTaTeIIs B (1paBax.

2.2. Ynrarenu o0s3aHbl:

- coBMOIaTh NPABKIIA [10/530BaHUS OUOIUOTEKOM:

- OEpeKHO OTHOCHTRCH K KHHTAM, JKypHalaM. 1a3cTaM (HC JeJaTh B HHX  1IOMETOK.
HOAYCPKUBAHUI. HE BBIPLIBATE. HE 3arubarTh CTpasuL K T. 1. ).

- BO3BpAllaTh B OMOAHOTEKY KHUIH W APYTHE AOKYMELTLI B CTPOrO YCTAHOBIEHHBIE CPOKMU:
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- HC BBIHOCHTE KHKIM M JIPYIHC JOKYMEH bl U3 [TOMELICHHS OUBIMOTERH, CCITM OHH HC 3AIIHCAHDI B
| MTATENTCKOM hopmysipe:

- [pH [ONYHCHUH JIOKYMEHTOB W3 (OHIa 4MTareih obs3aH TUIATENbHO X NPOCMOTPETh H B
crryyae OOHapyKeRus Kakux-TH6o AedeKToB coobumts 06 3ToM bubinorekapio. KoTOpbIH 0053aH
<JIENaTh Ha HMX COOTBETCTBYIOIUME IOMETKHU:

- [IPH yTpaTe W HCYMBILJICHHOH [0pYe M3JaHUH U JAPYTHX JOKYMEHTOB 3aMCHHUTb HX TAKMMH ke
00 KONMAMM WM W3JAHHAMM. MPU3HAHHBIMM OUGIHOTEKOM PaBHOUEHHBIMU. |IpH HEBO3MOKHOCTH
3AMCHBI BO3MEILACTCSL pealibHas PHIHOYHAS CTOUMOCTh H3JIaHNS

- HE HapymiaTh MOPA/OK PACCTAHOBKH JIUTCPATYPb! B HOHJIE OTKPBLITOTO JOCTYNA:

- HC BBIHMMATE KaPTOYEK U3 KATATOIOB M KapTOTEK:

= €XKCTO/IHO B Hayaie y4eGHOIO 10/1a POXOANTH MEPePernCTPAIHIO:

- TIpU BLIOBITAM W3 JIMUEs BepHYTL B GAGTMOTEKY KHWUFH W APVIHC JOKYMEHTBI. B3STHIE M0
HUTATENLCKOMY OpMyasIpY.

- COBMIOIATE TUILIMHY U OPAA0K B OUOIHOTCKE.

2.3. Yurarenu, vapywusiure TpaBuia noas3osanus 6UGIHOTEKON. MOIYT ObITh JIMLUCHBI [IpaBa
HOJb30BAHMA HA CPOK, yCTAHOB/CHHBIH Gubnuorexoit. 3a 0colble HAPYLWICHHS. MPEIYCMOTPEHHbIE
ICHCTBYIOLIMM 3aKOHOJATENThCTBOM, YHTATE/NN HECYT AJIMHHUCTPATHBHYIO. IPaKIAHCKO-PABOBYIO HITH
YTOJIOBHYIO OTBETCTBEHHOCTh. )

2.4. JlnyHoe 1en0 BbIGHIBAIOIMM YUAILHMCS BHIIAETCS TOIBKO [0CHE BO3BPALICHHUS JHTCPATYPbI,
339TOH Ha aboHemenTe GuOIMoTeku. BhiGbBalowme cotpytankn MBOY «luielt No 68» orMmeuaior B
OUOIHOTEKE CBOH OOXOMHOM JINCT.

2.5. 3a yrepio f0kyMeHTa U3 (Gonsa GHEIHOTEKH WK HAHECEHHE €My HEBOCHOIHHUMOrO ymepbHa
HCCOBCPLUCHHONICTHIM YUTATEIEM OTBETCTBCHHOCTE HECYT €r0 POAMTE/IN (3aKOHHbBIC MPEACTABHTEIIH)
VHALIAXCA, NETCKWE YUPCIKACHHUS, MO HAX30POM KOTOPLIX OH HAXOIHTCS.

3.Mopsutok nosnb3osanua 6HGIHOTEKOMH

3.1 Yuausiecs MBOY Jluuei Ne 68 sanuceisaiotcs s Gubimorexy s MH/IMBH/ Ty TBHOM
{IOpsIAKE B COOTBETCTBUH CO CAUCKaMK KiaccoB. Corpyiannkn MbOVY «Jlnneit No 68, u poaunienun - - 1o
11aCMOPTY WIIK APYTOMY AOKYMCHTY. YAOCTOBEPSIOLEMY THIHOCTE

3.2. Ha xamaoro 4uTatels 3anoHseTcs 4MTATENhCKHI (OPMYISP YCTAHOBIEHHOIO 0Opa3la.
DOpMyNISp UMTATEN SABIJETC JAOKYMEHTOM. YAOCTCBEPHIOWMM (aki W ATy BbLIayd YHTATENHO
(OKYMEHTOB 13 (hoia ¥ npuema X SHOAHOTEHHBIM PACOTHUKOM

3.3. Ilpy 3anucu B GMOGIMOTEKY YHTATCIb AOMKeH GhITH O3HAKOMIEH ¢ | IpaBHJIAMH [10:1b30BAHUS
MOIMOTEKOR M TIOATBEPAMTH OGS3ATE/ABCTBO 00 MX BBLITOTHEHHH CBOEH MOMHCHIO B (opMyspe
quTaTens.

3.4, OucpesHas Bbl1aya JOKYMEHTOR M3 (OHZA OMOIMOTEKH YMTATEMIO TIPOH3IBOINTCH TOMBKO
110C/IE BO3BpATA B3ATHIX HM PAHEE. CPOK MOJb30BAHNA KOTOPLIMHA HCTEK.

3.5. Peakne u eHHbIC KHUIH, aib0OMbBL. €MHCTBEHHbBIE SKIEMILIAPLI CIPABOMIBIX WITAHUA HA
[OM HE BBIIAFOTCS.

3.6. Yncro noxymenToB u3 GO, BLUI@BaeMbIx /LIS paboThl ¢ HUMU B npeienax OUGIHOTEKH. He
IrPaAHKHYUBACTCH.

4. TlopsiaoK n0ab30BaNNE SHTAILHBIM 3410M

4.1. Jluteparypa. npeaHa3HAYCHHAS /UL HCMOAB30BAHKSA B UHTQILHOM 34/1€. Ha 10M HE BbIAAETCH.

4.2, DHUMKJIONEIHH. CIPABOYHBIC W3AAHHUA. PEIAKHC W UCHHBIE KHHIH BBIJAIOTCA 10JLKO B UH-
raJIbHOM 3aJic.

4.3. Yucso npou3BeieHuH revaTi 0 Apyrux JA0KYMEHTOB. BBLIABACMBIX B YHTATLHOM 3ajl€. Kak
{IPABHJIO, HE OTPAHUYNBACTCS.

4.4.Ilopanok paboTsl ¢ KOMIBIOTEPOM. PACIOIOKCHHBIM B OHOIHOTEKE:

a) pabora ¢ KOMIBIOTEPOM YIACTHUKOB 00Pa30BateibHONO NPOIECCa IPOUIBOAMTCS 10 rpaduky,
TBEPKUCHHOMY 3aBEYIOIIEN OUBIMOTCKON | B IPUCYTCTRUN COTPYAHKKA OUOIHOTEKH:

6) pasperaetes paboTa 3a OAHUM NEPCOHATLHBIM KOMOBIOTCPOM lie 6o1ee ABYX YEIOBEK OAHO-
iDEMEHHO;




B) MO BCCM BOMpOCaM noucka Hbopmauuy B MatepHere noap3oBatets 10JKeH 0OpaILATHC K

/ paboTHuKy GubIMOTEKH: 3anpetuaeTes obpalienke k pecypcam MHTepHETa. PeANONararoLuMm orlary;

I') pabota ¢ KOMIBIOTEPOM HPOHIBOIMTCS COMTACHO YTREPK/ICHHBIM CAHHTAPHO-THIHEHHYECKHM

TpeDOBAHHUAM.
5. Obs3annocTn 6HO6MOTEKH N0 0DC/TYKHBAIMIO YHTATCICH.

5.1. Obcnyxuparh unrateneit B cootsetctsuu ¢ [IpaBHIAMH NOTBIOBAHHA  GUBIHOTCKOI.
KOTOPbIE I0/DKHbI ObITh Pa3MeLerbl B A0CTYITHOM JUIS 03HAKOMIICHHS MeCTe.

5.2. Cosnapath GnaronpusSTHBIC YCI0BKS 1018 paboThl YHTATE el B GHOAHOTEKE,

5.3. He ucrio/1p30Bare CBCJCHMS O YMTATCIAN. HYX HHTEPECAX B HHLIX LIETSX KPOME Hay4YHbIX H
HUBIHOTCUHO- IPOU3BOACTBEHHBIX.

5.4. laBath 0oMHYI0 HEYOPMALMIO YHTATENSNM O HATUIHH NOKYMEHTOB B hOHIE.

5.5. Oxa3biBaTh MOMOIIL YWTATENAM B BHIGOPE HEOBXOAUMOI JIUTCPATYPbi.

5.6 IlpenocTaBnsTh GMTATCASAM BOIMOXKHOCTb  [IO/B30BAHUS  KATATOrAMM. KapTOTEKAMH,
Submorpaduueckumu ¥ HHPOPMALMOHHBIMH MaTEPHAIAMH.

3.7, CHeTeMaTHueckl MHPOPMHPOBATL YHTATEIER O BHOBB MOCTYIHBILNX JIOKYMEHTAX.

5.8, CucreMaTHYecKu CIEIHTL 33 CBOEBPEMEHHBIM BOIBPATOM B OHOIHOTEKY A0KYMEHTOB H3
(onna u 3a BeinoHenueM ydTaTe aMH [IpaBuIT 10s1b30BaHNS OHOIMOTEKOH.

5.9. CoseprieHcTBOBaTh PaGoTY ¢ UMTATENSIMK TTYTEM BHEAPCHHS MEPEA0BBIX KOMITBIOTCPHBIX
TEXHOJIOTHH:

5.10. ObecneunBath unrare1el HEOOXOAUMON TUTEPATYPOIL B CAHUKYISPHOC BPEMSL:

5.1 posoauTs B Havase yueGHORO ro/a eKeroIH YO NICPCPCIHCTPALIHIO HHTATCACH:

5.12. Obecneunts COXPAHHOCTH W PErHOHANLHOE MCHOIBIOBAHHE OMBIHOTEUHBIX (hoH10B,
03/1aTh HEOOXOMMMBbIE YCIOBUS [UIsE XPAHCHUS JIOKYMEHTOR!

5.13. [TpoBOAUTL METKKH PEMOHT K CBOEBPEMEHHBIH NEPEN €T KHUT. NPUBICKas K 110/ paGoTe
SHONMOTEYHBIH aKTHB;

5.14. CiocoberoBath  (popMUPOBaHWIO BUOIHOTEKM Kak teHTpa paboThi ¢ KHHMOH W
“HpOpMaLHETi:

5.15. Co3nanate ¥ MOMAEPKUBATE KOMDOPTHBIE YCAOBUS LTS PaBOTLI dHTATENCH:

5.16. Obecnieunts peskum paboThl B COOTBETCTBUM C MOTPEGHOCTAMM YUEGHOrO 3aBEACHHS:

517, OTuuTHIBATBECA O CBOCH AESTEILHOCTH B COOTRETCTRHM C [OJI0KCHHEM 0 OHbIHOTEKE.

6. Cpoku M0IL30BANKN JHTEPATY POl
6.1. lnst yuurenei:
yueOHas JMTEpaTypa BBIAACTCH Ha CPOK H3IVUEHHS COOTBETCTBYIONIEIO npeamera  fpu
NOA3aTENbHON MEPePEeruCcTpaLku B KoHile YUeOHOTo 104,

- MCTOJAMYECKas JIMIepaTypa BbIIACTCS Ha CPOK OAMH MECSIl. & [IPH J0CTATOYHOM KOJIHYECTBE
YK3EMIUISIPOB ~ /10 KOHLA Y4eOHOro roja.

6.2. JIns yqammxces:

- ﬂpOH‘}BC,iICHHﬂ. H'S}“‘laCMblC 1HQ ﬂpUl paMMt’ tHa )'p(’)h‘d’\ RbLIAKY T CA Hd BpCMh H3YUCHUA!

- JUISL BHEKJIACCHOTIO YTEeHUsA — Ha |4 JHedn.

- ICPHOAHYECKHE W3JaHHUS CPOKOM Ha 7 JHEH B xosidyectse e Gosiee 2-X HAHMEHOBAHUH

KomnuectBo 3K3eMIISPOB, BbUIAHHBIX E€AHHOBPEMENHO (He CHWTasd YY4eOHMKOR). He JI0IKHO
‘IpeBbIIaTh 5-8 1T,

6.3. Cpox nosib30BaHUs MOKET ObITh TPOMJIEH. €CM HA M3JaHHE HET CIIpoca CO CTOPOHDI APYIHX
HUTATEICH. MJIM COKpAllleH. €CIH W3JIAHHE [OMb3YeTCs MOBBILEHHBIM CIIPOCOM  MIIM  HMEETCS B
2AMHCTBEHHOM dK3eMIUIape. He moanexar Bbizauc Ha JioM pe/IKHE. HEHHbIC U CIIPAaBOYUHbIC W31aHHs.

6.4. Unrarenu (3a UCKIIOYCHHUCM yyaluxcs !-2-X KIACCOB) PACIMCHIBAIOTCH B YHTATETBCKOM
hopmynsipe 3a KaWABIK SK3EMIUS(D H3aHWH: BO3BPAIICHUC M3Jalins  (PUKCHPYETCS  MOITHCBIO
Submmorexaps.
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